REALTOR AND OWNER GUIDELINES FOR SELLING OR RENTING
BELLA CONDOMINIUMS

Major Rules of the Bella:

Owners are permitted two pets{dog(s) or cat{s) each not to exceed 40 lbs. (at full size)

Owners pet(s) must be registered with the Front Desk with evidence of vaccinations

Renters and tenants are prohibited from having pets of any kind

A minimum rental period of 1 year

The maximum permitted by New Jersey State Law for Bella is four {4) individuals may reside in
a Unit

Requirements from Realtor and Unit Owner for Selling Property

Owner must sign Bella Owner Authorization form-authorizing Realtors to the Bella and showing
instructions to follow given to the Property Manager (see attached Bella Owner Authorization form)
Initial pre-sale inspection requirement. A $100.00 fee is charged to Owner Ledger for Pre-sale
inspection.

At every Buy/Sell transaction, Mortgage companies request questionnaires on Bella specifics: Bella
budget, financials, special assessment disclosures, HOA fees, Reserve status, delinquent receivables {if
any}, prior Board Minutes, recent Fire inspection, etc. A fee of $275.00 will be charged to Mortgage
Companies.

The Realtor or Owner must disclose the following on listing for sale:

Bella HOA fee per month {unit specific)

Bella Unit fee for parking for indoor parking is $70.00 and outdoor parking $55.00

Not all Units have indoor parking see Property Manager for Unit specific details

Bella sellers to provide the Realtor with all keys, FOBS, and parking passes for the Unit to be
given to the new owner at closing.

Buyer is responsible for Capital Expenditure fee for two months dues at closing to Bella
Condominium Association

Buyer is responsible for an administrative processing fee of $250.00 at closing to Bella
Condominium Association

Move in, Move Out deposit $250.00 to reserve the freight elevator call Front Desk at 609-310-
8260, $50.00 freight elevator usage charge will be deducted from the deposit. Bella requires
cash only for all move-outs.

Please provide a copy of the contract of sale to the Property Manager with an estimated
closing date




Copies of the foliowing documents are REQUIRED to be provided to the Property Manager hefore

move-in: (applies to owners or renters, tenants)

. » @

Copy of closing Alta

Copy of Contract of Sale

Copy of the Unit deed

Copy of the Certificate of Occupancy

Copy of proof of insurance

Owner/tenant information-name, contact, vehicle information

Landlord to provide unit key, fob, and parking cards

Any additional FOBS, parking cards are available at the Property Manager's Office for a $25.00 non-
refundable fee charged to the Owner Ledger
Any lost hang tag for the car is available for a $100.00 non-refundable fee charged to Owner Ledger

Moving in/out and Deliveries: {applies to Owners or Renters, Tenants)

Move-in/out must be scheduled with the front desk a minimum of one week before the event
The freight elevator is available on a first-come/first-serve basis.

Move-in/out and deliveries are only permitted on weekdays, between the hours of 8:00 am and
4:00 pm. (There is a $50/hour fee to compensate staff that must work overtime after 4:.00 pm)
Weekend move-infout or deliveries are not permitted.

A Certificate of Liability Insurance from the moving company is required before moving in/out.
A $250.00 CASH DEPOSIT is required before moving infout.

A $50.00 charge will be deducted from the fee for freight elevator usage {move-infout form).
Any damage created by your move-in/out will be deducted from the $250.00 cash deposit.

All Unit Owners that rent their units will pay a $250.00 administration fee (charged to Owner
Ledger) for the Building Manager to prepare paperwork, orientation, welcome walk, and review
all Bella Policies and Procedures, including move-in and move-out procedures with all renters,

Realtors and Owners are required to provide copies of the following for all renters, and tenants:

Unit Lease {all names on the lease application must be approved by Bella Board prior to
signing the lease with the Owner)

The tenant Authorization form must be signed and included with the lease application (see
attached form)

Background credit/criminal checks-Renters, tenants must have a minimum credit rating of 650
Anycne over the age of 18 must have a background check.

All' Unit Owners that rent their units will pay a $150.00 an hour administration fee for the
Building Manager to prepare paperwork, orientation, welcome walk, and review all Bella Policies
and Procedures, including move-in and move-out procedures with all renters.



Bella Condominiums has yearly Bike and Beach Chair registrations {See attached forms and fees)

Owners that sell without a Realtor:

1.

IS S

The owner will advise the Bella Management Office of the Intention to sell.

Provide the Bella Management Office with a letter outlining how you will market the unit.
Provide all prospective buyers a copy of the Bella By-Laws and all Addendums therein.

Bella Management will advise the Board of the intention to sell.

The owner will sign the Owner Authorization form showing instructions for the Concierge Desk
and initial the pre-sale inspection requirement. The fee is $100.00 charged to Owner Ledger,
The Owner will provide the certificate of occupancy to Bella Management before closing.

THE PROPERTY MANAGER/FRONT DESK STAFF WILL REFUSE ENTRY TO ANYONE NOT COMPLYING
COMPLETELY WITH THIS POLICY



Move In, Move Out, Furniture Dellvery Policy, snd Contractor Polley

1. Resident must make arn appolntment at the Conciesge Desk for the date to reserve the frelght
glevator. The Front Desk number Is 609-31.0-8260.

2, AS250.00 depask must be mada priar to move-in, move-out, furnitura dellvery, or contractor
work that entalis the use of tha Bella frelght elevator.

8. The$250.00 deposit must be In cagh from the tanant ar move-cut Owner, A $50.00 charge wil
ha deductad for frelght alevator usaga.

4, The $250.00 deposit must made in either cash or a check made out to Bella Condominium
Assoclatlon from the owner, the owner ledger will be chargad $50.00 for frelght elevator usage.
The $200,00 deposit Is refunclable with the following silpulations:

a. No damage Is done to any of the araas hatwean the loading dock, frelght elevator, and your
condominium unit, If there Is any type of damage a certain amount of your deposit will be used
to pay for the damages done,

b All cardboard, packing materials, and plastic bags must be placed in the designated trash binsin
the loading dock ares.

¢ Youare notto use the trash roam on your floar for any of the above mentioned, If the rule s
not followed you will have to pay for removal out of your deposit,

do Ay mattresses must be taken by the delivery service or you must pay ta have the mattresses
removed.

g, Anylarge pieces of furniture must also ba ramoved when discarding, If this [s not done, you will
hava te pay for removal,

f. I using a contractor for zny type of remodeling In your unit, they must remove any type of
debris left by thelr work. They are to teke thair debris with them or you will have to pay to have
them removad.

g Afteryou have completesl the above mantioned, The bullding managament must chack all
public and back-of-the-house areas for any type of damage. if all looks good, you will be given
your deposit back,

Please make sure that your haliway Is left clean like t was befor& you mova In, move out, furnlture
dallvery, or contractar vemadeling [oh,

There are no move-In, moving-out, furntture deflvery, or any type of contractor work on the weekends
and after 4 PM Monday through Friday and holidays,

| have read this polley and am fully aware of this nolicy and will follaw the rules as statad above.

Resident Nama: : . Date:

Unit Numbet: Guard on Duty:

Rastdent Signature Amount Collacted
Amount returned to Resident . Freight Elevator Charge

Rasldent Signature Date




BELLA OWNER AUTHORIZATION FORM

F autharlze Realters ta anter my Unli # , with my permission for all showlngs,

Owner Signature

Print Name

Unit Number

Date

Owner Phona Numbar

Showing Instructions for Front Desk:

The owner authorizes Frant Desk to give key to Realtors without calling Qwner Flrst. initial

The owner raqulres Front Desk to call Owner for ell showings initial

The owner agreas to a pre-sale Inspactlon of $100,00 ta certify If any past renavations comply with Balls
Deed

Initials initials

Owner Showing [nstructlons:

Listing Date Listing Expiratian Date




BELLA CONDONMNIUMS
TENANT GENERAL INFORIMATION

Below i genaral Infarmation regarding some of the mora Important rules and tegulations for
living &t the Bella Condominiums. This Is an abbraviated verslon with the sotmplate verslon of
the By Laws and Rules and Regulations on the Bellacondos.com webslte,

LEASE ,
Amlnimum of {1) ysar leage tarm s required,

FARKING
Guest parkihg upon avallabillty s restricted to 72 houre/with & refundable §20 deposlt,

PET POLICY |
Tenante are not permitted fo have pets.

NOISE
Loud muslc, construction ncise, ete. is not permiited from 11PM to 8 A,

EMERGENDY REPAIRS
Report ary emargencles to the front desk or Froparty Manager immadiately,

MOVE IN AND MOVE OUT

Mave In and move out Is restricted to Monday thru Friday, 8AM to 4PM using the frelght
elavator only. A cash daposit st Front Desk required of $250.00, call 809-310-8260 fo reserve
slavator, & $50.00 fee will bs deducted from depasit for fralght elevator usage.

Moves must ba schedulad with the front desk &t least ssven days prior to the move,
BTORAGE |

Raleenies and parking.spacss are.rot permiltiad to.be Usad for storage of aty materlals or
possassions. _

There is & chalr storage raorm far beach chals and several hike rooms and bike racks

NOM-CVWNER VISITORS

Visltors, guests, vendors, cantractars, oto, must sigh In at the front desk

QUCUPANCY
Nuk State law restricts ovarnight oesupancy of Individual units to four (4) ocoupants,



SMOKING :
Smoking fs not permlitted In any Common Areas of the bullding.

SUBLEASING
Sublaeasing Is not permitted.

OTHER
No antenna of any kind la parmitted to be attached to the exterior of the bullding,

Bleycles must be reglstered with the front desk,

Thets are rutes for using the pool, fiiness center and other Bella amanitles that are lstad In
the Ruies and Regulations section of the Bella By-Laws.

Wa have read and underetand the Tenant Genaral Infermation and agree to abide by these
rules. | have aisd been made aware of the avallabliity of the full sat of Rules and Regulations
existing in the Bella By Laws and that they are available online at Balia Condas,com. | agres
to ablde by the Bslla By Lawa of which the Rules and Regulations are a part of. | understand
that t and the condo unlt owner (fandlord) are subject to fines and loss of services should | il
to ablde by the Bella Condominium By-Laws.

Data
print name
for Lease of
unit number
algnature
e et s e o CDates
priot neme '
Data;
signature

ravised: Novamber 2020



POLICY ON LARGE PACKAGES

Over a long perod of time, we have experienced an Incraase of large packages
arrlving and sltting on our valet carts for more thon o day after the Conclerge
texts/emalls/calls residents to plek up thelr large package(s).

This problem has an impact on blocking the “pathway” to/from the Lobhy.
Wheelchairs, waliars, shopping carts cannot pass through easily nviting possible
injury,

Also, large packuges sit on valet carts for days making them not avallable for
resident usage. _

The increase of tardy farge package pickups, by some residents, requires action to
ensure that the “pathway” to/from the Lobby Is always clear.

Effective Immediately, we will initiate the following;

1. Conclarge will notify resident of the arrival of the large package and will
document the time resident was Informed,

2. Package must be ploked up no later than 24 hours from the time of the
text/amall/phone notification

3. Upon dellvery at Bella, the lorge package will be tramsferred to the
maintenance shop ~ to clear the “pathway”.

4. IF NOT plcked up, at the maintenance shop, by the time [sea #2.], the furge
packagefs) will be delivered to your unit doer and a delivery fee of $25.00
will he chargad to the Qwner's ledger.

Note: you must fellow sign In/out valet cart existing procedures.

The goal of this policy is to keep the “pathway’, to/from the Lobby, free me
abstacles ~ not to collect 88,

Note: resldants that are NOT on site [second home] will be handled on a case- by
case bas[s

Wae thank all resldents that have/and continue to act quickly to pick up thelr farge
puackege when infarmad of arrival,

Balla Condo Board of Directors



BELEA UNIT CONSTRUCTION - CONTRACTOR GUIDELINES

Before any/ull construction or remodeling work begins in any unlt, Coptractor must complete all
required Information from the Property Manager which will Include a Work Permit.

Guidelines:

L. Contractors must meet with building Superintendent to discuss guldelines and all other
project concerns. And obtain PERMIT from Property Manager before any worl beglns.
Contractor must locate sprinkler turn off valve on unit fioor where work Is to be done,
Contractor must always have & flre extinguisher In the unit,

The cell phane # of the person/people for each trade.
All workers must sigh Infout at Conclerge each day.
6. All work parformed shali be Monday theu Friday ONLY hetween 8AM ~ 4:00 PM.
No weekends or Holidays.
7. Cantractor must have Insurance, proof of Worker's Compensatlan, and Bella
Condominium as additionally Insured.
8. Contractors must use the service elavator ONLY for all materlals, equipment, etc.
Any/ali debrls must also be transported using the service elevator.
8. Nomaterials will be left on the loading dock or common areas.
-10, The use of Balla shopping carts or valet carts are prohibited.
11. If work requires a license, Bella must have the license #.
12. No work shall be performed In hallways or comman areas,
13, Any work performed an off-hours will resuit in a $250.00 Fine.
14, A Shop Drawing of wind load & thermal calculations must be supplied for replacement
of any windows ot sliders.
15.If replacing carpets with wood or laminate floorlng, you must provide a sound-proofing
barrlar 25 a sub-hase.
16. Water shutdown fee $200.00 per riser avent {if main valves do not work, work ca nno“c
be completed until weather permits) spring season preferred,
17, Pre-construction walk thru with Superintendent $100.00
18. Progress Inspection Fea (when applicable) for demolition, plumbing, sprinkler, and floor
sllencers. $60.00. :
19, Fihal Construction Inspection Fea (what was listed an the Work Permit is all that was
done)-560.00,

L s i b

Contractors must clean and vacuum ot the end of each day on project — from elevator to unit
front.

if any damages during or ut the compietion of the project, the Owners ledger will be charged
for any/all repalr costs incurred,

Unit Owner Date:
Contractor Date:
Building Superintendeant Date:




UNIT QWNER CONTRACTORS ~ QUESTIONNAIRE,
NOTE! BHAA CINDO REVIEW AND ARPRQYA) BEQUIRED SEFQRT STAR OF PROJECT

CWNER UMTI_........ OWNEN NAMER

CONTRACTOR NAME

PERGON [N CHARGE OF PROJECTINAME .. e PHONE

INSURANGE FOLICY W/AWORKERS COMP, c.ovslwi-nsr IF APPLICABLE, PLUSBEILA AS ADOITIONALLY
INSURED  ATTACHED,

DESCRIZTION OF CONTRACTED PROJECT - ATTAGH COPY OF FROPOSAL BXCLUDTRG ANY/ALL 43488
ATTACHED SIGNED CONTRACTOR GUIDELINES '
DUEY BROIECT REQUNRE BELLA MAINTENANGE 10!

»TURN OFF WATER SUBRLY TMAT ARRECTS OTHER UNITS? NO S (! B
1 YRS, EXPLAIN ‘

=T UHN GFF E‘LE’GTR!&'SUFF’L VTHAT RRFRCTS OTHER UNITSTNO ., _ V&5
I YES, EXRLAI

ESTIMATED START DATY ESTIMATED COMPLETIONDAYE .

NOTE ALL WORK SHALL BE MONDAY THRU FRIDAY - 8:00 AM 1L 4508 Bt

OV ER'SIE NATURE DATE

CONTRACTOR SIINATURE DATE

PROPERTY MANAGER DATE




BELLA APPROVED WORK PERMIT

" UNIT #

CONTRACTOR NAME

CONTRACTOR CONTACT &

ESTIMATED PROJECT START DATE

ESTIMATED PROJECT COMPLETION DATE

PROPERTY MANAGER DATE

MONDAY THRU FRIDAY 8:00AM TILL 4:00 PM, NO WEEKENDS OR HOLIDAYS

HEGHRSH

1. COPY POSTED ON UNIT DOOR UNTIL PROJECT COMPLETION
2. COPY IN OFFICE : '
3. COPY AT CONCIERGE: ALL WORKERS SIGN IN/OUT



ATTENTION
The Bella malntenance staff can perform the
following serﬁices at a reasonabhle cost.
$50.00 to $100.00 per hour + materials

* HVAC units and filters cleaning and service @395.00 or $180.00 for 2 HVACS,

* Dryarvant cleaning $70.00

+ Balcony cleaning $150.,00 for large balcony, $120.00 small balcony

+ Lubricatlon of your slider doors and weep hole clean out

» Casement windows lubrication and service 575,00 +parts & labor.

¢  Washer hose and valve service $120.00 parts and labar,

» Toilet flapper replacement $75.00 parts and labor.

» Preventative maintenance for the tub and vanity drains In bathreoms. Services
would entail adding dralner cleaner and readjusting hamrmer (which accumulates
hairand debris) $95.00 inclucles labor,

»  Patio Screen slider repalr 1@ $100.00 2@51.90,00= 2 screens,

s Window Screen repalr-2 small window screens @$110.00 large sereens
@$440.00 includes {abor. Large window screen repair $60.00

»  Window crank @crank & service $150.00

e Running tollets service (replacemant of fluid master) 595.00@toilet parts and
labor,

» Slow running, snake or clogged drains service $75.00 per hour +material, If neads
snake $175.,00.

o Light bulb replacements {call the office for prices)

s Water shutdown fee $200,00 per riser event {if main valves do not work, work
cannot be completed untll weather permits) Spring {season) preferred.

o Pre-construction walk-thru with Superintandent - $100.00

s Progress Inspection Fee (when applicable) for demolition, plumbing, electrical,
sprinkler, floor silencers-$60.00

* Final Construction Inspection Fee {what was listad on the Work Permit is all that
was done)-560.00

Please call Management office 602-344-8300 o schedule a work order ond-2025 pricing, *price subjact to
change? '



BELLA

BIKE REGISTRATION 2025

Name:

Unit number:

Indoor $50.00 . Garage (no charge)
Indoor oversized bike $100.00

Amount to charge Owner Ledger Check#

Bike Color
Brand |
STICKER NUMBER:
STICKER COLOR:

Blkes must be visibly tagged. Any untagged bikes will be removed.
Bella is NOT responsible for any lost, stolen, unclaimed or untagged
bikes.

SIGNATURE:
REGISTRATION DATE:




BELLA

BEACH CHAIR REGISTRATION 2025

Name:

Unlt number:

Chair description: (please provide color and brand name if
applicable for each chair).

COLCR | BRAND

ALL CHAIRS MUST BE VISIBLY TAGGED WITH THE UNIT NUMBER.
ANY UNTAGGED (TEMS WILL BE REMOVED. BELLA IS NOT
RESPONSIBLE FOR ANY LOST, STOLEN, UNCLAIMED OR UNTAGGED
CHAIRS. REGISTRATION IS VALID FROM APRIL 30, 2025, TO APRIL
30, 2026, AT WHICH TIME ALL CHAIRS MUST BE REREGISTERED OR
THEY WILL BE DISCARDED. BY SIGNING THIS, | AM AWARE OF THE
ABOVE STIPULATIONS,

SIGNATURE;

REGISTRATION DATE:




To All Ownars,

THE PREVIOUSLY DISCUSSED STORAGE LOCKERS ARE INSTALLED AND READY TO RESERVE!|

YV YV

A2

18 Storage Lockers - 4ft wide X 6ft deap by 5t high

White vinyl.fencing with solld panels and gate. You supply vour own lock,

Locatlon: Indoors at the rear of the maintanance shop

Over several months of research on commercial storage companles in A.C., | found that!

a) the smallest unlt Is 5x5x5, b) pricing varies from outdoor to Indoor climate-controlled units,
ch It Is difffeult to identify a Price Point however i could determine that “indsar elimate-
controlled” units range from $98.00/me. to $120.00/mo, Clayton Storage hod a price posted @
8110,00/mo. [ond like others the Pricing is fluldi?]

Our 18 storaga lockers will ba 1 square foot less but close encugh for competitive pricing
Alease will be created and will be: a) for a one-year term, b) $100,00 per month rent,

¢} Gwners Only, d) maximum one {1} tocker par Owner [to allow for all Interested 10 reserve
ohe lockar first, if not enough demand, we will allow for multiple lockers per Ownzr,

To resetve a Locker; A check for $200,00 (1 mo. security daposit, first mo, advanee), IF yaur unft
Is seld OR at enc of the laase tarm, you do not wish to renew the lease, the security depostt will
ha returned after Inspection for damaga to the storage locker

The 18 names will ke given 1o our accounting serviee company and wlil be automatically posted
to the Owners ledger each month, Payment {$100.00} should be added to your current monthly
payment and the current manner In which to pay.

The hours to access your Storage Locker wlll be 10:00 AM till 3:00 PM Monday thru Saturday,
Similar to aur cart proceduras, you must sign-In at the concierge desk then meet at the
maintenance shop to be escarted to your locker,

Beuch chairs, bikes, beach currlers with wheels, etc. are prohiblted in the locker. [they Imply
possible dally usage/dally access (traffic) to the maintenance shep. Not the purpose of the
storage locket]. Provislans for chairs, Including winter, and bikes already exist,

Bella Conclos will not be responsible for any pronerty damages, ete, or ralated,

Late Payments: We will follow the same proceduras as Delinguent Recelvables payment due:
[3 notifications to Owner with NO paymeant made and FOBS and Parking passes are
deactivated. [F an Owner Is granting a storage locker o a Tenant, the Tenant FOBS gat
deactivated]. '

The 18 storage locker spaces are now “open” for reservations,

NOTE: ONLY a $200.00 check payabla to Bella Condo Assoclatlon reserves « space)

Deliver check to Dee to add to list,

John Pelosi, Bella Treasurer
bujohn@comenst.net



